How to use Vlookup in MS
Excel in your Wholesale
Discount Database




What is Viookup?
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You can use the
VLOO , JP function
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to search the first column
of a range of cells,

A B C D E

1

2 1 9 17
3 2 10 18
4 3 11 19
5 4 12 20
6 ) 13 21
7 6 14 22
8 7 15 23
9 8 l 16 24

=
=R O



and then return a value from any
cell on the same row of the

range.
A B C D E
1
2 1 9 17
3 2 10 18
4 3 11 19
5 4 12 20
6 5 13 21
7 6 14 22
8 7 15 23
9 8 16 24

el —
=



The V in VLOOKUP
stands for vertical
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Use VLOOKUP instead of HLOOKUP
when your comparison values

V- H




are located in a column to the
left of the data that you want to
find.

A B D E ]

1

2 1 S 17
3 2 10 18
4 3 11 19
5 4 12 20
6 5 13 21
7 6 14 22
8 7 15 23
9 8 16 24
10

11

12

=
(95



Syntax: VLOOKUP(lookup_value,
table_array, col_index_num,
[range_lookup])

VLOOKUP(LOOKUP_VALUC, TABLC_ARRAY,
COL_INDEX_NUM, [RANGC_LOOKUPJ)



The VLOOKUP function syntax
has the following arguments:

W= 0n one Hand

' . . v




Lookup value: The value to
search in the first column of the
table or range

A B C D E

1

2 1 9 17
3 2 10 18
< 3 11 19
5 4 12 20
6 ) 13 21
7 6 14 22
8 7 15 23
9 8 16 24

=
L=



Table array: The range of
cells that contains the data

A B C D E
1
2 1 9 17
3 2 10 18
4 3 11 19
5 4 12 20
6 5 13 21
7 6 14 22
8 7 15 23
S 8 16 24 |
10
11
12



Col index num: The column
number in the table array
argument

A B C D E

1

2 1 9 17 |
3 2 10 18

4 3 11 19

5 4 12 20

6 5 13 21

7 6 14 22

8 7 15 23

9 8 16 24

10

11

[
)



from which the matching
value must be returned.




Range lookup: A logical value

that specifies whether you want
VLOOKUP




to find an exact match or
an approximate match




When searching
number or date values,

5555555



ensure that the data in the first
column of table_array is not
stored as text values.

A

(nn)

& D E

9 17
10 18
11 19
12 20
13 21
14 22
15 23
16 24

LU i oo T T o T O N Y S B ]
00 =1 & N B~ W M

=
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In this case, VLOOKUP might
return an incorrect or
unexpected value.
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When searching text values in
the first column of table_array,
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ensure that the data in the first
column of table_array does not
contain leading spaces,

A B C D E

S 17
10 18
11 19
12 20
13 21
14 22
15 23
16 24

W oo ~J o W ks WM

00~ O N B W KM =

=
= O



trailing spaces, inconsistent use
of straight('or " )andcurly (°
or “) quotation marks,




or nonprinting characters. In these
cases, VLOOKUP might return an
incorrect or unexpected value.



Let’s begin!
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Open your MS Excel

Search

Everywhere

excelpdealy;

E Microsoft Excel 2010

1’ excelsior college

excel online
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Click on it

Search

Everywhere

excelpdonly;
— E Microsoft Excel 2010

* excelsior college

excel online
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This is MS Excel
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| will now input my
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Type Wholesale
discount

A B
wholesale discount

W 00~ o N s WM

=
o
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Type qguantity ordered

A B C D
wholesale discount

Quantity ordered

W 00~ N B WM

[
o

=
=
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Place the guantities for
Wholesale

A B C D
wholesale discount

Quantity ordered
50
100
150
200
250
300
350
400
450
500

E‘&‘E‘ﬂ‘s‘m‘m‘u‘m‘m TR N
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Type the item code

A | B | C D
1 wholesale discount
2
3
-4 | Quantity ordered |item code_
5 50
6 100
7 150
8 200
9 250
10 300
11 350
12 400
13 450
14 500
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Input the item codes

A B C D

1 wholesale discount

2

3
-4 Quantity ordered item code
L= 50 M557

6 100 M558
7 150 M559
8 200 M560
L= 250 M561

10 300 M562
11 350 M563
12 400 M564
13 450 M565
14 500 M566
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Put price

11
12
13
14

A

wholesale discount

Quantity ordered item code

50
100
150
200
250
300
350
400
450
500

M557
M558
M559
M560
M561
M562
M563
M564
M565
M566
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Type each price

A B C

1 wholesale discount

2

3
-4 Quantity ordered item code Price
=N 50 M557 # 25.00
6 100 M558 # 32.00
7 150 M559 £ 99.99
8| 200 M560 | # 80.00
L= 250 M561 #150.00
10 300 M562 £#110.00
11 350 M563 # 30.00
12| 400 MS64 | #® 45.00
= 450 M565 # 70.00
14 500 M566 # 88.00

A -
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Type discount

wholesale discount

Quantity ordered
50
100
150
200
250
300
350
400
450
500

item code Price

M557
M558
M559
M560
M561
M562
M563
M564
M565
M566

# 25.00
# 32.00
# 99.99
# 80.00
#150.00
£110.00
# 30.00
# 45.00
# 70.00
# 88.00
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discount




Type net price

4 | Quantity ordered item code Price discount |net price |
5 50 M557 & 25.00 '
6 100 M558 # 32.00
7 150 M559 # 99.99
8 200 M560 # 80.00
9 250 M561 £#150.00
10 300 M562 £#110.00
11 350 M563 # 30.00
12 400 M564 # 45.00
13 450 M565 # 70.00
14 500 M566 # 88.00
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And type total

Quantity ordered
50
100
150
200
250
300
350
400
450
500

item code Price discount net price
M557 # 25.00
M558 # 32.00
M559 £ 99,99
M360 # 80.00
M561 #150.00
M562 £110.00
M563 # 30.00
M364 # 45.00
M565 # 70.00
M566 # 88.00
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total




Type discount schedule

discount net price total Discountschedulel
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Place quantity

D E F G H I

discount net price total Discount schedule

Quantity I
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Input the numbers

Db  E  F 6 | H |

discount net price total Discount schedule
Quantity

0
55
110
160
220
270
330
400
470
550
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Place discount

discount net price total Discount schedule

discount |
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Type the discounts

D E F G H I J

discount net price total Discount schedule
Quantity discount

0 10%

55 15%

20%
25%
30%
35%
40%
45%
50%
55%

@
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Now lets use the
VLOOKUP

VLOOKUP(LOOKUP_VALUE, TABLE_ARRAY,
COL_INDCX_NUM, [RANGE_LOOKUP])
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11
12
13
14
15

Click this cell

A

Quantity ordered
50
100
150
200
250
300
350
400
450
500

item code Price

M557
M558
M559
M560
M561
M562
M563
M564
M565
M566

# 25.00
# 32.00
# 99.99
# 80.00
#150.00
#110.00
# 30.00
# 45.00
# 70.00
# 88.00

discount net price total
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Type equals sign =

A B C D E F
Quantity ordered item code Price discount net price total

50 M557 # 25.00 |=

100 M558 # 32.00

150 M559 £ 99.99

200 M560 # 80.00

250 M561 #150.00

300 M562 £#110.00

350 M563 # 30.00

400 M564 # 45.00

450 M565 # 70.00

500 M566 # 88.00
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Type Viookup

A B cC | D | E F
3
4  Quantity ordered item code Price discount net price total
5 | 50 M557 £ 25.00 |=viookup|| |
6 100 M558 g 3200 (& e
7 150 M559 £ 99.99
8 200 M560 £ 80.00
9 250 M561 £150.00
10 300 M562 £110.00
11 350 M563 £ 30.00
12 400 M564 £ 45.00
13 450 M565 & 70.00
14 500 M566 £ 88.00
15

www.ThePrecisionMinister.com
PrecisionMinister@Gmail.com



Type open parenthesis (

A [VLOOKUPGiookupvalue, tahle_larra}f, caHnda_nTm, (range lookupD |

3
-4 Quantity ordered item code Price discount net price total
= 50 M557 £ 25.00 |=vlookup(|

6 100 M558 £ 32.00

7 150 M559 £ 99.99

8 200 M560 # 80.00

9 250 M561 £150.00

10 300 M562 £110.00

11 350 M563 # 30.00

12 400 M>564 # 45.00

13 450 M565 # 70.00

14 500 M566 £ 88.00

15
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Click the first quantity ordered
on the first column

A | VLOOKUP (lookup_value, table_array, col_index_num, [range_look
= o

I = I =

~ Quantity ordered item code Price discount net price
# 25.00 |=vlookup(AS5
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This is the lookup value

A VLOOKUP (lookup_value, table_array, col_index_num, [range_look
Quantity ordered item code Price discount net price

# 25.00 |=vlookup(AS5
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Type comma,

ue, table_array, col_index_num, [range_l

VLOOKUP{lookup_val
=¥

A
3
4  Quantity ordered
5 50 |Ms57
6 100 M558
7 150 M559
8 200 M560
9 250 M561
10 300 M562
11 350 M563
12 400 M564
13 450 M565
14 500 M566
15
16

]

item code Price

# 25.00
# 32.00
# 99.99
# 80.00
£#150.00
#110.00
# 30.00
¥ 45.00
i3 ?D.DQ
# 88.00
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[ = | [ ™

discount net pri

=vlookup(AS5,




Highlight the whole
discount schedule area

ol Ny, LM ITIRES_TIUTTL, [TaiIg e IO R ] ) |

[ = [ =

discount net price total Discount schedule
=vlookup(A5,H6:115 Quantity discount
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This is the table array

._ru-a._-.l, l..ull-;lrlu:x_rlll.lrll, [Idrl?-i:_ll.ll.lhl.lpjj | F G H I
discount net price total Discount schedule
=vlookup(A5,H6:115 Quantity discount

www.ThePrecisionMinister.com
PrecisionMinister@Gmail.com



Lock it down by clicking
Fn+f4

_array, col_index_num, [range_lookup]) |

[ = [ =
discount net price total Discount schedule
=vlookup(A5,5HS6:51515 Quantity discount
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Type comma,

oy, comaex.num, 1ange 00xp) | G H I
discount net price total Discount schedule
=vlookup(A5,5HS$6:51515, Quantity discount

I 0 10%)|

55 15%

110 20%

160 25%

220 30%

270 35%

330 40%

400 45%

470 50%

550 55%
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Type 2

, col_index_num, [range_look
_Ellrra}r Eﬂl-: ex mljm [rar15I|_e ookup]) | F G H |
discount net price total Discount schedule

=vlookup(A5,5HS6:51515,2

Quantity discount

0 10%)|
55 15%
110 20%
160 25%
220 30%
270 35%
330 40%
400 45%
470 50%
550 55%
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2 is the 2" column (discount)
in the table array

v, col_ind i _look
_array, col_index_num [rangLE ookup]) | F G H |

= [

discount net price total Discount schedule
=vlookup(A5,5HS6:51515,2 Quantity discount
0 10%)|
55 15%
110 20%
160 25%
220 30%
270 35%
330 40%
400 45%
470 50%
550 55%|
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Type close parenthesis )

D | E : G - |
discount net price total Discount schedule
=vlookup(A5,5HS56:51515,2) Quantity discount

0 10%
55 15%
110 20%
160 25%
220 30%
270 35%
330 40%
400 45%
470 50%
550 55%
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Press enter

A B
Quantity ordered
50 M557
100 M558
150 M3559
200 M560
250 M561
300 M562
350 M3563
400 M564
450 M565
500 M566

item code Price

# 25.00
# 32.00
# 99.99
# 80.00
#150.00
#110.00
# 30.00
# 45.00
# 70.00
# 88.00
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D

discount net

10%



Now you have the
recommended discount rate

A B c | b |

3
-4 Quantity ordered item code Price discount net
5| 50 M557 # 25.00 1D%|
6 100 M558 # 32.00

7 150 M559 £ 99.99

8 200 M560 # 80.00

9 250 M561 £150.00

10 300 M562 £110.00

11 350 M>563 # 30.00

12 400 M564 # 45.00

13 450 M565 # 70.00

14 500 M566 # 88.00

15
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Click on the cell

11
12
13
14
15

A B
Quantity ordered
50 M557
100 M558
150 M3559
200 M560
250 M561
300 M562
350 M3563
400 M564
450 M565
500 M566

item code Price

# 25.00
# 32.00
# 99.99
# 80.00
#150.00
#110.00
# 30.00
# 45.00
# 70.00
# 88.00
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D |

discount net

10%)




Place your mouse at the
end of the highlighted cell
c |

A B D |

3
-4 Quantity ordered item code Price discount net
5| 50 M557 # 25.00 1D%|
6 100 M558 # 32.00

7 150 M559 £ 99.99

8 200 M560 # 80.00

9 250 M561 £150.00

10 300 M562 £110.00

11 350 M>563 # 30.00

12 400 M564 # 45.00

13 450 M565 # 70.00

14 500 M566 # 88.00

15
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Till your cursor turned
into a plus sign +
A B c | b |

3
-4 Quantity ordered item code Price discount net
5| 50 M557 # 25.00 10%!
6 100 M558 # 32.00 +
7 150 M559 £ 99.99

8 200 M560 # 80

9 250 M561

10 300 M562

11 350 M>563

12 400 M564

13 450 M565

14 500

www.ThePrecisi
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And then double click

A B C D E

3
-4 Quantity ordered item code Price discount net pric
5 50 M557 # 25.00 10%
6 100 M558 # 32.00 15%

7 150 M559 # 99.99 20%
El 200 M560 25%
= 250 M 30%
10 300 M5 35%

11 350 40%

12| 400 45%

13 450 45%

14 50 . 50%

15 5
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And now you have the total list
of discount rates per guantity

ordered

el el e i =

A

Quantity ordered item code Price

50
100
150
200
250
300
350
400
4

B C

D

M557 # 25.00
M558 # 32.00
M559 # 99.99
M560 # 80.00

10%
15%
20%
25%
30%
35%
40%
45%
45%
50%
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E

discount net pric



Lets find the total price of
each quantity ordered



Click this cell

A
4  Quantity ordered
5 | 50
6 100
7 150
8 200
9 250
10 300
11 350
12 400
13 450
14 500

B C
item code Price
M557 # 25.00
M558 # 32.00
M559 # 99.99
M560 # 80.00
M561 £150.00
M562 £110.00
M563 # 30.00
M564 # 45.00
M565 # 70.00
M566 # 88.00

www.ThePrecisionMinister.com
PrecisionMinister@Gmail.com

D E F

discount net price total

10%

15%
20%




Type equals sign =

A B C D E F
4 | Quantity ordered item code Price discount net price total
= 50 M557 # 25.00 10% =
6 100 M558 # 32.00 15%
7 150 M559 # 99.99 20%
8 200 M3560 # 80.00 25%
9 250 M561 £150.00
10 300 M562 £110.00
11 350 M563 # 30.00
12 400 M564 # 45.00
13 450 M565 # 70.00
14 500 M566 # 88.00
15
16
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Click 50 (first quantity
ordered)

A F
-4 Quantity ordered item code Price discount net price total
S s glussy e % s
6 100 2.00 15%
7 150 ; 20%
8 200 00 25%
9 250 30%
10 300 35%
11 350 0%
12 400 M3564
13 450 M565
14 500 M566
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Type asterisk *

A B C
4  Quantity ordered item code Price
5 50 |Ms557 g 25.00
6 100 M558 # 32.00
7 150 M559 # 99.99
8 200 M560 # 80.00
9 250 M561 £#150.00
10 300 M562 £#110.00
11 350 M563 # 30.00
12 400 M564 # 45.00
13 450 M565 # 70.00
14 500 M566 # 88.00
15

D E
discount net price
10%
15%
20%
25%
30%
35%
40%
45%
45%
50%
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total

=A5*




Then click 25.00 (the

first price)

A F
4  Quantity ordered item code Price discount net price total
: 50 |mMss7  [® 25.001  10% =A5*C5
6 100 M558 # 32.00 ¢
7 150 M559 £ 99,99
8 200 M360 # 80.00
9 250 M561 #150.00
10 300 M562 £110.00
11 350 M563 # 30.00
12 400 M364 # 45.00
13 450 M565 # 70.00
14 500 M566 # 88.00
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Press enter

A
Quantity ordered
50
100
150
200
250
300
350
400
450
500

B C
item code Price
M557 # 25.00
M558 £ 32.00
M559 £ 99.99
M560 # 80.00
M561 £150.00
M562 £110.00
M563 # 30.00
M564 # 45.00
M565 # 70.00
M566 # 88.00

D

E

F

discount net price total

10%
15%
20%
25%
30%
35%
40%
45%
45%
50%
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1,250.00 |




The total price will now appear
but still without the discount

A
Quantity ordered
50
100
150
200
250
300
350
400
450
500

B C
item code Price
M557 # 25.00
M558 £ 32.00
M559 £ 99.99
M560 # 80.00
M561 £150.00
M562 £110.00
M563 # 30.00
M564 # 45.00
M565 # 70.00
M566 # 88.00

D

E F

discount net price total

10%
15%
20%
25%
30%
35%
40%
45%
45%
50%

1,250.00 |




Click on the cell

11
12
13
14
15

A ~

A
Quantity ordered
50
100
150
200
250
300
350
400
450
500

B C
item code Price
M557 # 25.00
M558 £ 32.00
M559 £ 99.99
M560 # 80.00
M561 £150.00
M562 £110.00
M563 # 30.00
M564 # 45.00
M565 # 70.00
M566 # 88.00

www.ThePrecisionMinister.com

D E
discount net price
10%
15%
20%
25%
30%
35%
40%
45%
45%
50%

PrecisionMinister@Gmail.com

F

total

1,250.00




Place your mouse at the
end of the highlighted cell

A B C D E F

-4 Quantity ordered item code Price discount net price total
5| 50 M557 # 25.00 10% 1,250.00
6 100 M558 # 32.00 15%

7 150 M3559 # 99.99 20%

8 200 M560 # 80.00 25%

9 250 M561 #150.00 30%

10 300 M562 £#110.00 35%

11 350 M3563 # 30.00 40%

12 400 M564 # 45.00 45%

13 450 M565 # 70.00 45%

14 500 M566 # 88.00 50%

15

A~
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Till your cursor turned
into a plus sign +

F

-4 Quantity ordered item code Price discount net price total
=N 50 M557 # 25.00 10% 1,250.00 |
6 100 M558 # 32.00 15% +
7 150 MS559 # 99.99 20%

8 200 M560 # 80.00 25%

9 250 M561 #150.00 30%

10 300 M562 £#110.00 35%

11 350 M563 # 30.00 40%

12 400 M564 # 45.00

13 450 M565 # 70.00

14 500 M566 # 88.00

15

A ~
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And then double click

A B C D E F

-4 Quantity ordered item code Price discount net price total

5 50 M557 # 25.00 10% 1,250.00
E 100 M558 # 32.00 15% 3,200.00
e 150 M559 # 99.99 20% 14,998.50
8 200 M560 # 80.00 25% 16,000.00
9 250 M561 £150.00 30% 37,500.00
E 300 M562 £#110.00 33,000.00
11 350 M563 # 30.00 10,500.00
12 400 M564 # 45.00 18,000.00
13 450 M565 g 7 31,500.00
E 500 M566 44,000.00 |
15
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You now have the total list
of prices sans the discount

A B C D E F

-4 Quantity ordered item code Price discount net price total

5 50 M557 # 25.00 10% 1,250.00
E 100 M558 # 32.00 15% 3,200.00
o 150 M559 # 99.99 20% 14,998.50
8 200 M560 # 80.00 25% 16,000.00
9 250 M561 £150.00 30% 37,500.00
E 300 M562 £#110.00 33,000.00
11 350 M563 # 30.00 10,500.00
12 400 M564 # 45, 18,000.00
13 450 M565 31,500.00
E 500 M566 44 ,000.00 |
15
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Lets find the final
discounted prices




Click this cell

A B C D E F

4 | Quantity ordered item code Price discount net price total

= 50 M557 # 25.00 10% | 1,250.00
6 100 M558 # 32.00 1 3,200.00
7 150 M559 # 99.99 14,998.50
8 200 M560 16,000.00
9 250 M561 37,500.00
10 300 M562 33,000.00
11 350 M563 10,500.00
12 400 M564 18,000.00
13 450 M565 31,500.00
14 500 M566 44,000.00
15
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Type equals sign =

A B C D E F

-4 Quantity ordered item code Price discount netprice total

5| 50 M557 # 25.00 10%|= 1,250.00
6 100 M558 # 32.00 3,200.00
7 150 M3559 # 99.99 14,998.50
8 200 M560 16,000.00
9 250 M561 37,500.00
10 300 M562 33,000.00
11 330 M3563 10,500.00
12 400 M564 18,000.00
13 450 M565 31,500.00
14 500 M566 44,000.00
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Click the first total price
on the right

A B C D E F

4 | Quantity ordered item code Price discount netprice total
5 50 M557  # 25.00 10%|=F5 | 1,250.00 |
6 100 M558 # 32.00 15% 3,200.00
7 150 M559 £ 99.99 20% ,998.50
8 200 M3560 # 80.00 25% ,000.00
9 250 M561 #150.00 ,500.00
10 300 M562 £#110.00 ,000.00
11 350 M563 # 30.00 ,500.00
12 400 M3564 # 45.00 ,000.00
13 450 M565 # 70.00 31,500.00
14 500 M566 # 88.00 44,000.00
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Type asterisk *

A B C D E F

4  Quantity ordered item code Price discount netprice total

5 | 50 M557 # 25.00 10%]|=F5* [ 1,250.00]
? 100 M558 # 32.00 15% 3,200.00
7 150 M559 # 99.99 20%

8 200 M560 # 80.00 25%

9 250 M561 #150.00 30%

10 300 M562 £#110.00 35%

11 350 M563 # 30.00 40%

12 400 M564 # 45.00 45%

13 450 M565 # 70.00 45%

14 500 M566 # 88.00 50%
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Type open parenthesis (

A
Quantity ordered
50
100
150
200
250
300
350
400
450
500

B C
item code Price
M557 # 25.00
M558 # 32.00
V559 # 99.99
M560 # 80.00
M561 #150.00
M562 £110.00
M563 # 30.00
M564 # 45.00
M565 # 70.00
M566 # 88.00

D
discount
10%
15%
20%
25%
30%
35%
40%
45%
45%
50%

www.ThePrecisionMinister.com
PrecisionMinister@Gmail.com

E F
net price  total
=F5*( [ 1,250.00]
3,200.00

14,998.50




Type 100%

A B C D E F

4  Quantity ordered item code Price discount net price total
5 50 M557 # 25.00 10%|=F5*(100% [ 1,250.00 ]
6 100 M558 & 32.00 15% | 3200.00
7 150 M559 # 99.99 20% 998.50
8 200 M560 # 80.00 25%

9 250 M561 #150.00 30%

10 300 M562 £#110.00 35%

11 350 M563 # 30.00 40%

12 400 M564 # 45.00 45%

13 450 M565 # 70.00 45%

14 500 M566 # 88.00 50%
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Type minus sign -

A
-4 Quantity ordered
5 | 50
6 100
7 150
8 200
9 250
10 300
11 350
12 400
13 450
14 500

B C
item code Price
M557 # 25.00
M558 # 32.00
M559 # 99.99
M560 # 80.00
M561 #150.00
M562 £#110.00
M563 # 30.00
M564 # 45.00
M565 # 70.00
M566 # 88.00

D
discount
10%
15%
20%
25%
30%
35%
40%
45%
45%
50%

www.ThePrecisionMinister.com
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E F
net price  total
=F5*(100%-| 1,250.00 |




Click the discount

A B C D E F

4  Quantity ordered item code Price discount netprice total
5 50 MS57  ® 25.00 | o 10%]100%-D5 | 1,250.00 |
6 100 M558 # 32.00 _ 3,200.00
7 150 M559 # 99.99 14,998.50
8 200 M560 # 80.00 16,000.00
9 250 M561 #150.00 37,500.00
10 300 M562 £#110.00 33,000.00
11 350 M563 # 30.0 10,500.00
12 400 M564 # 45.00 18,000.00
13 450 M565 # 70.00 31,500.00
14 500 M566 # 88.00 44,000.00
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Type close parenthesis )

A B C D E F

4  Quantity ordered item code Price discount netprice total
5 | 50 M557 # 2500  10%|100%-D5) | 1,250.00 ]
6 100 M558 # 32.00 15% 3,200.00
7 150 M559 # 99.99 20%

8 200 M560 # 80.00 25%

9 250 M561 £#150.00 30%

10 300 M562 £#110.00 35%

11 350 M563 # 30.00 40%

12 400 M564 # 45.00 45%

13 450 M565 # 70.00 45%

14 500 M566 # 88.00 50%
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Click enter

A
Quantity ordered
50
100
150
200
250
300
350
400
450
500

B C
item code Price
M557 # 25.00
M558 # 32.00
M559 # 99.99
M560 # 80.00
M561 £#150.00
M562 £#110.00
M563 # 30.00
M564 # 45.00
M565 # 70.00
M566 # 88.00

D

E

discount net price

10%
15%
20%
25%
30%
35%
40%
45%
45%
50%

www.ThePrecisionMinister.com
PrecisionMinister@Gmail.com

1,125.00

F
total
1,250.00

| 3,200.00

14,998.50
16,000.00
37,500.00
33,000.00
10,500.00
18,000.00
31,500.00
44,000.00



Click on the cell

A B C D E F

-4 Quantity ordered item code Price discount netprice total
= 50 M557 # 25.00 10%| 1,125.00 | 1,250.00
6 100 M558 # 32.00 15% 3,200.00
7 150 M559 # 99.99 20%

8 200 M3560 # 80.00 25%

9 250 M561 #150.00 30%

10 300 M562 £110.00 35%

11 350 M563 # 30.00 40%

12 400 M3564 # 45.00 45%

13 450 M565 # 70.00 45%

14 500 M566 # 88.00 50%

15

www.ThePrecisionMinister.com
PrecisionMinister@Gmail.com



Place your mouse at the

end of the hig

ted cell

A
Quantity ordered
50
100
150
200
250
300
350
400
450
500

B C

hligh

item code Price discount
M557 # 25.00 10%
M558 # 32.00 15%
V559 # 99.99 20%
M560 # 80.00 25%
M561 #150.00 30%
M562 £110.00 35%
M563 # 30.00 40%
M564 # 45.00 45%
M565 # 70.00 45%
M566 # 88.00 50%

www.ThePrecisionMinister.com

PrecisionMinister@Gmail.com

E

net price

1,125.00

F
total
1,250.00
3,200.00
98.50

0




Till your cursor turned

into a plus sign +

A B C D F

-4 Quantity ordered item code Price discount netprice total

5 50 M557 # 25.00 10%| 1,125.00| 1,250.00
T 100 M558 £ 32.00 15% -;- 3,200.00
7 150 M559 £ 99.99 20% 14,998.50
8 200 M560 # 80.00 16,000.00
9 250 M561 £150.00 37,500.00
10 300 M>562 £110.00 33,000.00
11 350 M563 10,500.00
12 400 M564 18,000.00
13 450 M565 31,500.00
14 500 M566 44,000.00
15
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And then double click

A
Quantity ordered
50
100
150
200
250
300
350
400
450
500

B C
item code Price
M557 # 25.00
M558 # 32.00
V559 # 99.99
M560 # 80.00
M561 #150.00
M562 £110.00
M563 # 30.00
M564 # 45.00
M565 # 70.00
M566 # 88.00

D E
discount net price
10%| 1,125.00
15%| 2,720.00
20%| 11,998.80
25%| 12,000.00
30%| 26,250.00
35%| 21,450.00
40%| 6,300.00
45%| 9,900.00
45%| 17,325.00
50%| 22,000.00

www.ThePrecisionMinister.com
PrecisionMinister@Gmail.com

F

total

1,250.00

3,200.00
14,998.50
16,000.00
37,500.00
33,000.00
10,500.00
18,000.00
31,500.00
44,000.00

=

EETP



You now have the total list
of discounted prices

A

4  Quantity ordered

Ll el =

15

18

50
100
150
200
250
300
330
400
450
500

B C
item code Price
M557 # 25.00
M558 # 32.00
V559 # 99.99
M560 # 80.00
M561 #150.00
M562
M563
M564

M5

D
discount
10%
15%
20%
25%

30%

www.ThePrecisionMinister.com
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E

net price

1,125.00
2,720.00
11,998.80
12,000.00
26,250.00
21,450.00
6,300.00
9,900.00
17,325.00
22,000.00

F
total

1,250.00

3,200.00
14,998.50
16,000.00
37,500.00
33,000.00
10,500.00
18,000.00
31,500.00
44,000.00

=

EETP



Highlight the 2 columns

A

Quantity ordered
50

100

150

200

250

300

350

400

13 450

500

B C
item code Price
M557 # 25.00
M558 # 32.00
M559 £ 99.99
M560 # 80.00
M561 #150.00
M562
M563
M564

M36

www.ThePrecisionMinister.com
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D
discount
10%
15%
20%
25%

30%

E

F

net price
1,125.00
2,720.00
11,998.80
12,000.00
26,250.00
21,450.00
6,300.00
9,900.00
17,325.00
22,000.00

total

1,250.00

3,200.00
14,998.50
16,000.00
37,500.00
33,000.00
10,500.00
18,000.00
31,500.00
44,000.00

=

Bl




Go up the menu bar

“armulas Data Review View

I~ A A === ¥ = Wrap Text General - E:L_ijl
h-A- EEE= EHE [EHMergeaCenter- B % oy | % e

Alignment Mumber

Jrice

B C D E F G
code Price discount |net price total |

7 # 25.00 10%| 1,125.00 1,250.00

8 # 32.00 15%| 2,720.00 3,200.00

9 # 99.99 20%] 11,998.80 14,998.50

0 # 80.00 25%] 12,000.00 16,000.00
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Click the dropdown menu

“armulas Data Review View

- A A = gf;] P = Wrap Text General - ﬂ
W-A- EEE EE EMergeaCenter- B oo 0 | %0 i

Alignment . Number

Jrice

B C D E F

code Price discount |net price total

7 # 25.00 10%| 1,125.00 1,250.0

8 # 32.00 15%| 2,720.00 3,200.00

9 # 99.99 20%] 11,998.80 14,998.50

0 # 80.00 25%] 12,000.00 16,000.00
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And choose accounting

Page Layout Formulas Data Review View
i 1 A = == - = Wrap Text [] E g
o | omE . c A =E== iE=iE E : - | ABC (General ~5 Fe
£ U & i F. LR 123 Mo specific format v as’
Font ) Alignment u Styl
MNumber j—
Jf | netprice 2 net price
Currency
net price
Accounting —T
B C net price
red item code Price Short Date
net price =
M557 # 25.00 [
Long Date
M558 # 32.0 net price
M559 F Time
net price

M560

i Percentaoe
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Now you have the
currency on each price

N =

15

1

A
Quantity ordered
50
100
150
200
250
300
350
400
450
500

B C
item code Price
M557 # 25.00
M558 # 32.00
M559 £ 99.99
M560 # 80.00
M561 £150
M562
M563

M564

D
discount
10%
15%
20%
25%

www.ThePrecisionMinister.com
PrecisionMinister@Gmail.com

E

F

net price

# 1,125.00
# 2,720.00
#11,998.80
#12,000.00
$26,250.00
#21,450.00
# 6,300.00
# 9,900.00
#17,325.00
#22,000.00

total

# 1,250.00
# 3,200.00
£14,998.50
#16,000.00
#37,500.00
#33,000.00
£#10,500.00
#18,000.00
#31,500.00
#44,000.00




Congratulations, you’re
now a pro!
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Credits to Microsoft office and Danny
Rocks of Youtube



